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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided a=er the shipment.Pages Number: 181 Publisher: China Labor and Social Security Publishing House
Pub. Date :2011-1-1. Text entry and processing is a text entry and short-term treatment of occupational skills
training materials to introduce the computer word processing personnel with the necessary input basic
knowledge and basic skills. The main contents of the book include: computer basics. windows operating system
used. the English entry. Chinese character input method. word word processing so=ware. Text entry and
processing. in preparation. tried to be concise text. illustrated. easy to understand. easy to learn and master the
computer reader for text entry and processing of basic knowledge and basic skills. Text entry and processing.
for short-term training in vocational skills to use. Through training. beginner or have some basis in the text
entry can achieve the skills of dealing with job requirements. This book is also available for computer beginners
reference. Text entry and processing. edited by the He Dayong. Wang Bingping. Yu Pei. Zhouxiao Hai. Zheng-
Zhong. Chen Xiaoyan involved in the preparation. Contents: Unit 1. a computer. basic computer knowledge
modules and application modules composed of two modules three computer systems. computer security
exercises using the windows operating system Module 2 Module I understand the use of desktop windows xp
windows xp module two basic operation of the module three use the Start menu module four computer
resource management system set exercises Module 5 Module 3 English entry module and a keyboard function
keys keyboard module twoFour Satisfaction guaranteed,or money back.
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